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Preamble

A student is defined as local when their home is in the area defined by the Department of Education and Training as the school’s feeder area.  All students have the right to attend their local school.

A student is defined as out of area if their home is not in the school’s feeder area.  A school can deny a student enrolment if they are ‘out of area’.  The purpose of this policy is to establish the process for enrolling local students and considering out of area enrolments at Rossmore Public School.

Enrolment Ceilings
Rossmore Public School attempts to maintain the enrolment ceiling in each grade in line with Departmental Guidelines.  
Classes need not exceed
Kindergarten - 20 students






Year 1 - 22 students






Year 2 - 29 students






Year 3 - 30 students






Year 4 - 30 students






Year 5 - 30 students






Year 6 - 30 students

Composite classes need not exceed the number associated with the higher year.

Enrolment Buffer
In accordance with the Enrolment of Students in Government Schools policy of 1997,

No additional accommodation will be provided to cater for increased enrolments
 resulting from non-local placements.


To this end, a buffer must be maintained when classes are established in order to accommodate for local students arriving throughout the year.  A buffer of one place per grade (i.e. 7 students) will be established.  When the maximum class size is reached a grade will be declared closed to out of area enrolments.

Placement Panel
The purpose of the placement panel is to consider and make recommendations on all non-local enrolment applications.  (NB. Proof of residence in the feeder area is required on enrolment.  Where no proof can be offered, the enrolment is referred to the school placement review panel).  The school placement review panel consists of the Principal, Assistant Principal and School Administration Manager.  The Principal will have the castiing vote and chair the meeting.
The decisions made by the placement panel will be based on:
· the agreed criteria for non-local enrolment,



· made within the context of the agreed enrolment ceiling and 

· the buffer retained for local students arriving later in the year.

Chosen Criteria
Criteria for making a decision on non-local enrolment applications are listed below and available to parents. The criteria is consistent with the general principles governing enrolment in Public Schools as stated in the Enrolment of Students in Government Schools policy of 1997.  The selection criteria (not listed in priority order) for Rossmore Public School are:
· Siblings already enrolled at the school

· Safety and supervision of the student before and after school

· Proximity and access to the school, including travel arrangements

· Compassionate circumstances

· Medical reasons

· Particular educational programs or philosophy

· Special interests and abilities

· Structure and organisation of the school

Continuity of Programs and procedures from previous schools
In keeping with the Department of Education and Training Policy on Suspension and Exclusion, and the need to conduct a risk assessment of students enrolling in the school, each applicant for enrolment will need to wait until the staff at Rossmore Public School have made contact with their previous school and received a reply on their learning support needs and behavior record.  These will be considered when determining whether to accept an out of area enrolment.

Waiting Lists
A waiting list may be established if the demand for non-local placements exceeds the school requirement and / or buffer.  Parents will be advised in writing if their child is to be placed on a waiting list and their position on it.  Waiting lists are current for one year.

Appeals
Where a parent wishes to appeal against the decision of the placement panel, the appeal must be made in writing to the principal.  The purpose of the appeal is to determine whether the stated criteria have been applied fairly.  The Principal will seek to resolve the matter.  If the matter is not resolved at a local level, the School Education Director will consider the appeal and make a determination.

When enrolling a student, the following information is required.
Kindergarten Enrolment (or ‘first time’ enrolments to the NSW Dept. of Education)
Θ
Birth certificate or identity documents

Θ
Immunisation certificate

Θ
Court orders (if applicable)



Θ
Proof of address

Other enrolments
· Proof of address








· Court orders (if applicable)

· Transfer certificate (if transferring from another NSW government school)

· Passport or travel documents (If child is not an Australian Citizen)

· Current visa and previous visas (if applicable)
In addition, if the child is a temporary visa holder you will also need to provide:
· Authority to Enrol or evidence of permission to transfer provided by the International Student Centre (if holding an International full fee student visa, sub class 571P)

· Authority to Enrol for visitor and temporary resident holders may be required (other than sub class 571P referred to above. (Issued by the Temporary visa Holders Program Unit)

· Evidence of the visa the student has applied for (if the student holds a bridging visa)
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